
 
GUIDELINES FOR CONTRIBUTORS 

Topics in Photographic Preservation, Volume Twelve 
 

1. So that each article is accurately represented when used outside of its original context, the 
following information is required: 
• Article Title 
• Author 
• Presentation History (i.e., “Paper presented at Year, Meeting, Location”) 
• Full Volume Citation in Footer (Topics in Photographic Preservation, Volume 

Twelve 2007) 
• Continuous Pagination in Arabic Numerals in Footer (The Compiler will replace 

article page numbers with the book page numbers.) 
• Statement at end of article that reads, “Papers presented in Topics in 

Photographic Preservation, Volume Twelve have not undergone a formal process 
of peer review.” 

 
2. Copy must be in 8-1/2” x 11” format with all margins set at one inch.  Times New 

Roman is the required font so that any necessary reformatting will be kept to a minimum. 
Contributors are encouraged to use the article template, available from the Compiler. 

 
3. For reasons of economy, authors are encouraged to submit single spaced copy and keep 

papers as brief as possible. 
 

4. If at all possible, authors are requested to use the reference style adopted by the Journal 
of the American Institute for Conservation (URL http://aic.stanford.edu/pubs/styles.html).  
Use of footnotes and endnotes is not recommended. 

 
5. To facilitate the compilation of articles and delivery to the printing company, please 

submit articles to the Compiler as Word documents via email attachments, not as camera-
ready hard-copies.  If submission as a Word document is not possible, contact the 
Compiler for further information. 

 
6. Digital images placed within the text of the document are acceptable.  However, 

contributors must ensure that the images are of sufficient quality for reproduction.  For 
example, when printed on a standard laser printer, there should be adequate highlight and 
shadow detail so that no visual information is lost.  Contributors are encouraged to use 
the smallest practical file size that will give the appropriate quality for the dimensions 
used in the publication. Do not take images directly from a PowerPoint presentation 
because the quality will not be adequate for printing.  If submissions of illustrations are 
not possible in digital format, please contact the Compiler for further information.  
Ensuring that images are properly credited is solely the responsibility of the authors. 

 
7. All text and illustrations printed in Topics in Photographic Preservation are in black and 

white only.   
 

Brenda Bernier 
PMG Publications Coordinator 

May 2006 
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